[image: ]		APPLICATION FORM
Position
	Position Title
	

	Advertising Reference
	


Personal Details
To be considered for a role, you will need to have the right to work in the UK or have a valid UK work permit. You will be asked to bring documentation under the immigration, Asylum and Nationality Act 2006 to support your right to work in the UK.
	Title
	

	First Name
	

	Surname
	

	Email
	

	Telephone
	

	Address and Post Code
	




	Eligible to Work in the United Kingdom
	☐ Yes
☐ No


References
Please provide detail of your 2 recent employers as referees, starting with your present employer (if applicable). References are only taken up after a provisional offer of employment has been made.
	Name
	
	Name
	

	Position
	
	Position
	

	Company
	
	Company
	

	Address
	
	Address
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	


Current Employment
[bookmark: _GoBack]Please confirm your current notice period.
	Notice Period
	





Education
Please give details of education and qualifications including secondary, further and/or higher education, starting with your most recent.
	Name of Institution
	

	Address
	

	Dates Attended
	

	Qualifications/Results
	



	Name of Institution
	

	Address
	

	Dates Attended
	

	Qualifications/Results
	



	Name of Institution
	

	Address
	

	Dates Attended
	

	Qualifications/Results
	


IT Skills
Please list the IT packages you use and your level of proficiency.
	Package
	
	Proficiency
	

	Package
	
	Proficiency
	

	Package
	
	Proficiency
	


Training
Please list any training courses and any qualifications gained (if applicable)
	Course Title
	Date/s Attended
	Qualification Gained

	
	
	

	
	
	

	
	
	


Professional Bodies
Are you currently a member of any professional bodies? If yes, please state which body, your level of membership and qualification gained.
	Professional Body
	Level of Membership

	
	

	
	


Employment History
Please provide details of all jobs held including unpaid or voluntary work, starting with your current or most recent employer.
	Position Title
	

	Organisation
	

	Dates of Employment
	

	Reason for Leaving
	

	Key Accountabilities
	




	Position Title
	

	Organisation
	

	Dates of Employment
	

	Reason for Leaving
	

	Key Accountabilities
	




	Position Title
	

	Organisation
	

	Dates of Employment
	

	Reason for Leaving
	

	Key Accountabilities
	



Covering Statement
	Outline any relevant skills, experience and training appropriate to the post you have applied for. YOU MUST relate your application to the requirements set out in the person specification.

	




Declaration
I declare that, to the best of my knowledge, the information given on this form is correct. I understand that providing misleading or false information will disqualify me from appointment or, if appointed may result in my dismissal.
	Signed
	
	Date
	



By completing this form I understand that I give my consent under the Data Protection Act 2018 (DPA), incorporating the requirements of the General Data Protection Act, for this information to be processed for the above stated purpose in accordance with NCB’s Privacy Statement: www.ncb.org.uk/privacystatement
Disclosure and Barring Service (DBS) Checks
If your application is successful and you are offered employment with us you may be asked to consent to an Enhanced Disclosure check by the DBS. This is to ensure we safeguard the children and young people we work with. You do not have to consent to these checks being carried out. However, if consent is withheld NCB will have the right to withdraw the offer of employment.
Privacy Statement
The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process. We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.  Should you not be offered employment, NCB will only keep your personal data for as long as necessary and in line with statutory retention periods (England 6 months, Northern Ireland 5 years).
By signing this application form you are agreeing to the processing of your personal data and, if applicable, sensitive (‘Special Category’) personal data in accordance with NCB’s Privacy Statement and our registration with the Information Commissioner’s Office registration number: Z7988835).
Please return this form, along with the Equal Opportunities Form, via email to jobs@ncb.org.uk.
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